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1. Click on Join Coupa. This can also be forwarded to other members of the company.

2. Setup your password to get started.

3. Fill out the relevant information of your company. Click Next.
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4. Complete your profile.
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1. Once logged in, click on Admin under Setup tab. 

2. Click on Invite User.

3. Fill out the necessary details and enable the permissions. Then, click Send Invitation.
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