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1. SUBJECT AND PURPOSE OG THE MANUAL  

Establishment of rules for the safe performance of services on the premises of CMC 

Poland sp. z o.o. by external contractors in the following scope:  

a) application of the occupational safety principles when performing the Services 

on the CMC’s premises; 

b) cooperation between the External Contractor and CMC, including mutual 

information on the prevention of occupational hazards occurring during their 

work; 

c) establishment of the rules of collaboration including procedures applicable in 

situations of hazard to workers’ life and health; 

d) designation of a coordinator supervising the occupational health and safety of all 

workers employed in the same place. 

2. DEFINITIONS AND TERMINOLOGY 

CMC – CMC Poland sp. z o.o. with its registered office in Zawiercie. 

Premises of the Company – mean the space of the company together with installations 

and construction facilities at the disposal of CMC, including the areas of CMC Scrap 

Yards, Fabshops, Plant in Dąbrowa Górnicza, where the External Contractor organizes 

a workplace / place for performing services for their workers/subcontractors. 

External Contractor – a legal or natural person performing Services on the Premises 

of the Company, including all entities providing services on behalf of or for the External 

Contractor, i.e. their subcontractor.  

Services – mean any activity/work/job/service performed on the Company’s Premises 

under agreements/contracts or any orders concluded between CMC and the External 

Contractor, including works necessary for the maintenance of warranty or guarantee 

conditions. Goods deliveries that do not involve any works on the Premises of the 

Company, transport services performed by carriers or couriers are not considered as 

services.  

Work Supervisor – a person authorized by the External Contractor (owner, 

management board member, director, works manager, master, foreman) to supervise 
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the Services conducted on the Premises of the Company, including regular contact with 

CMC representatives when performing the Services and cooperation with CMC in the 

field of safety and fire protection. On each work shift, the External Contractor should 

indicate to CMC the persons performing permanent supervision on their behalf - referred 

to in the “Works Notification” submitted to CMC as permanent supervision of the works. 

Person Performing the Tasks of the OHS Service – indicated by the External 

Contractor in the “Works Notification” (Appendix no. 7) Occupational Health and Safety 

Inspector, Occupational Health and Safety Specialist / Person Performing the Tasks of 

the OHS Service on behalf of the External Contractor, cooperating with CMC 

representatives to ensure compliance with OHS and fire protection regulations. 

Area Manager – a person who manages the area of a given CMC division, informing, 

if necessary, about the characteristics of the CMC production processes, which cannot 

be hindered/interrupted by the performance of Services on the Company’s Premises. 

They can provide guidance to External Contractors on the sequence of works. 

OHS Coordinator – a person, referred to in Article 208 § 1(2) of the Labor Code, 

indicated by the External Contractor (agreed on with CMC) providing Services on the 

Company’s Premises. The Coordinator supervises the observance of the OHS 

regulations by all employees providing Services in the same place.  

The appointment of an OHS Coordinator does not exempt individual External 

Contractors - as employers - from the obligation to ensure the occupational health and 

safety to their employees.  

The obligations of the OHS Coordinator include, in particular: 

a) informing the workers’ managers, to whom workers from different employers report, 

about possible risks that may occur during the work performance, 

b) agreeing, if needed, on the rules of cooperation in issues regarding protection of life 

and health of employees providing Services in a given area,  

c) requesting those in charge of workers to immediately cease work at a work site 

where an immediate risk to workers’ health and life occurs  
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CMC Security Service – an entity authorized by CMC to provide property protection 

services, including passenger and vehicle traffic control on the Company’s Premises. 

Occupational Health and Safety Information Training – Training conducted by an 

employee of the Occupational Health and Safety Office of CMC/the manager of CMC 

Scrap Yard, Fabshop, Plant in Dąbrowa Górnicza (or persons appointed by them) - 

aimed at familiarizing External Contractors with the basic OHS rules in force on the 

Company’s Premises. The list confirming undergoing the training is kept by the 

Occupational Health and Safety and Fire Protection Office for 2 years from the date of 

training (Appendix No. 5). The first information training should take place before the 

start of the Service/ before entering the production departments and is valid for 1 year 

(12 months) from the date of training. The information training does not replace the 

occupational health and safety training that is the obligation of a given External 

Contractor as an employer.  

Introduction of External Contractors to OHS and fire protection requirements – 

getting external contractors familiarized with the content of this Manual and guidelines 

included herein is equivalent to their participation in the OHS information training. The 

statement confirming participation in the training on the CMC’s premises or so-called 

self-study of the training materials (Appendix np. 5a) is kept by the OHS and Fire 

Protection Office for the period of 2 years from the date of the training. 

Works Notification – information concerning, among others, the scope of works, 

supervision over the works, permission to start the works, main risks connected with 

the works, recommendations of the Occupational Health and Safety and Fire 

Protection Office and possible comments on OHS - submitted and signed by the 

External Contractor to the CMC OHS Office before the commencement of the Services 

(the Works Notification form constitutes Appendix No. 7 hereto). In case of works that 

last longer than 3 months, another document permitting the commencement of works 

and works notification shall be delivered to OHS Office.  

Hot Works – works that can cause an immediate hazard of fire or explosion. Hot Works, 

such as repair and construction works involving the use of an open fire, as well as any 

repair and construction works in explosion hazard zones, must be carried out in 

accordance with the procedure in force on the Company’s Premises. Hot Works include: 
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welding, cutting, soldering, heating, smoking, etc. These works should be carried out 

based on a written permission (Appendix No. 9). 

Works at Height – works performed on a surface at the height of at least 1.0 m above 

ground or floor level. Works at Height do not include works on a surface, regardless of 

the height at which it is located, if that surface is:  

- covered on all sides to a height of at least 1.5 m by solid walls or walls with glazed 

windows,  

- equipped with other fixed structures or devices to protect the worker from falling from 

a height.  

Works in Confined Spaces – works in tanks, sewers, wells, sewage manholes, 

interiors of technical equipment and other confined spaces, the entrance to which is 

made through manholes or small openings or is otherwise difficult, hereinafter referred 

to as “tanks”.  

When working in confined spaces, a constant supervision must be ensured. The 

External Contractor is obliged to check whether the organizational and technical 

preparations ensure the safety of its workers during their work. 

The possibility of immediate first aid in the event of an emergency or accident should be 

provided to the worker working in the tank. 

3. LEGAL BASES 

• Act of 26 June 1794 (Journal of Laws of 2014, item 1502, as amended) Labour 

Code, 

• Regulation of the Minister of Labour and Social Policy of 26 September 1997 on 

general provisions for safety and health at work (consolidated text: Journal of Laws 

No. 169, item 1650, as amended), 

• Act of 7 July 1994 – Construction Law. (Journal of Laws of 1994 No. 89, item 414). 

• Regulation of the Minister of Infrastructure of 23 June 2003 on on information 

regarding safety and health protection as well as the plan of safety and health 

protection (Journal of Laws of 2003 No. 120 item 1126, as amended), 

• Act of 24 August 1991 on fire protection. (Journal of Laws of 1991 No. 81 item 351, 

as amended), 

• Regulation of the Minister of the Interior and Administration of 7 June 2010 on fire 
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protection of buildings and other structures and areas (Journal of Laws of 2010 No. 

109, item 719, as amended), 

• Regulation of the Minister of the Interior and Administration of 2 December 2015 

on reconciliation of a construction design in terms of fire protection (Journal of Laws 

2015, item 2117, as amended), 

• Regulation of the Minister of Infrastructure of 12 April 2002 on the technical 

specifications for buildings and their location (Journal of Laws No. 75, item 690, as 

amended) 

• Regulation of the Minister of Economy of 27 April 2000 on occupational health and 

safety at welding works. (Journal of Laws of 2000 No. 40 item 470, as amended), 

• Regulation of the Council of Ministers of 2 September 1997 on the occupational 

health and safety service. Journal of Laws of 1997, No. 109, item 704, as 

amended), 

• Regulation of the Council of Ministers of 1 July 2009 on the determination of 

circumstances and causes of workplace accidents (Journal of Laws of 2009, No. 

105, item 870), 

• Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 

April 2016 on the protection of natural persons with regard to the processing of 

personal data and on the free movement of such data. 

• PN-ISO 45001 standard: OHS Management System 

4. RIGHTS AND RESPONSIBILITIES 

4.1.  EXTERNAL CONTRACTORS’ TASKS 

4.1.1. Before performing the Services on the Company’s Premises, the External 

Contractor is obliged to familiarize themselves with the Occupational Health 

and Safety (OHS) regulations and this Manual for External Contractors 

available on the website: www.cmc.com or provided to the External Contractor 

in an electronic or paper version. When accepting a contract/agreement for 

execution which involves the obligation to enter the Premises of the Company 

and provide any Service, the External Contractor is obliged to apply, according 

to the scope of this Service, the provisions of this Manual that should be treated 

as an integral part of contracts/agreements/orders.  
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4.1.2. Before commencing the Services, the External Contractor is obliged to 

familiarize entities, by means of which they perform the Services, with the 

provisions of this Manual. If necessary, the External Contractor is also to 

ensure the distribution of the Manual among the entities and include 

appropriate provisions ensuring compliance with the Manual in the agreements 

concluded with their subcontractors. 

4.1.3. CMC accepts that the External Contractor declares and ensures that upon the 

commencement of Services, the External Contractor and all persons performing 

works for it or on their behalf: 

a) hold a current medical certificate on the lack of contraindications to work, 

b) hold certificates of the occupational health and safety training required by 

generally applicable regulations, 

c) hold the authorizations and have competencies appropriate to their scope 

of works/Services, 

d) have become familiar with the risks and hazards associated with the 

Service performed on the Company’s Premises, 

e) participated in the OHS informational session performed by CMC OHS 

Service (or Designated Persons) on the Premises of the Company, which 

was confirmed by the signature on the attendance list – Appendix no. 5 or 

confirmed that they became familiar with the hazards and OHS and Fire 

Protection rules included in this OHS Manual – Appendix no. 5a.  

f) have been equipped by the External Contractor with equipment, clothing, 

footwear and personal protective equipment appropriate to the scope of 

the Service, in particular, according to point 5.1., 

g) have been informed of the need to carry a pass for entry/exit to/from the 

Premises of the Company, 

h) have been informed about the rules of moving around the Premises of the 

Company - point 5.2.; procedures during the performance of the Services 

and in case of an accident - points 5.3. and 5.4., and fire safety principles 

- point 5.5, 

i) have been informed on activities prohibited on the Company’s Premises - 

point 5.6. 
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j) have been informed on the need to make the documents indicated in 

points a-c above available to CMC on each CMC’s request. 

NOTE: Prior to the commencement of works on the Premises of the Company, the External 

Contractor is obliged to participate in the OHS information training or to get familiarized with 

this Manual and send a completed statement on having read and understood the principles 

and regulations of OHS and Fire Protection in force, including the “Works Notification” form 

together with the Appendices, if required (Appendix: 5a, 7, 8, 9) to the email address of OHS 

Office: CMCP_BHP@cmc.com. 

In the case the provision of the aforementioned documents electronically is not possible, the 

documents shall be delivered to CMC OHS Office.  

 

4.1.4. The External Contractor is obliged to commence the Services only after 

receiving an approved Works Notification form (Appendix No. 7) and having a 

completed works notification form for the whole period of Service performance. 

4.1.5. The External Contractor is obliged to provide information on the use of potential 

subcontractors for their Services - Appendix to the works notification (Appendix 

No. 8).  

4.1.6. The External Contractor is obliged to perform the complete Service in 

accordance with the agreement/contract, while maintaining compliance with 

the OHS and fire protection regulations. 

4.1.7. The External Contractor is obliged to prepare a BIOZ PLAN, if required by 

separate regulations/agreement. 

4.1.8. The External Contractor is obliged to appropriately prepare the working area 

and the necessary tools, machines and protective equipment (scaffolding, work 

platforms, ladders, appropriate fencing etc.), as well as proper personal 

protective equipment. 

4.1.9. The External Contractor is obliged to clean the area, on which they perform the 

Services, regularly during the execution, safe storage of materials and not to 

leave any objects. 

mailto:CMCP_BHP@cmc.com
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4.1.10. If the works are performed in facilities where CMC’s employees work, the 

External Contractor is obliged to adopt such an organization of works that the 

works are as little onerous as possible for the employees. Particular attention 

should be paid to the works at different levels and the need for CMC to carry 

out its production processes without interruptions. 

4.1.11. The External Contractor is obliged to inform persons in the vicinity of the works 

performed about the risks associated with their execution. 

4.1.12. The External Contractor is obliged, after completion of the works, to clean the 

area, obtain an approval of works completion and deliver the works notification 

form to the OHS Office. 

4.1.13. The External Contractor is obliged to follow the sanitary and epidemiological 

requirements in force announced by the CMC management (leaflets, 

information boards, resolutions) and nationwide requirements issued a.o. by, 

Chief Sanitary Inspector available a.o. on:  www.gis.gov.pl, 

4.1.14. The External Contractor is obliged to immediately inform CMC about a 

hazardous event occurring on the Premises of the Company in connection with 

the provision of the Services, in particular an accident at work, fire, failure or 

other local hazard. 

4.1.15. The External Contractor is obliged to appoint a supervisor of the works 

performed by their workers who should be indicated to the CMC in the 

submitted Works Notification form. The External Contractor must also 

designate persons performing permanent supervision over the work on behalf 

of the External Contractor. 

4.1.16. The External Contractor is obliged to appoint a person to act as an OHS 

Coordinator and to inform the workers of other contractors performing the 

Services at the same place (concerns simultaneous performance of work at 

the same place - Article 208 § 1(2) of the Labor Code). In the case of a high 

rotation of External Contractors in the same area, the Area Manager or the 

CMC’s Occupational Health and Safety Office Manager may appoint a 

http://www.gis.gov.pl/
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coordinator for the External Contractor. This coordinator should be treated as 

an agreed Occupational Health and Safety Coordinator for a given period. 

4.1.17. The External Contractor is responsible for their own activities and negligence, 

for the activities and negligence of their workers and any other persons whose 

services they use in order to perform the Services on the Company’s Premises. 

4.1.18. If the External Contractor is found not to comply with the general OHS or fire 

protection regulations and principles or the provisions of this Manual, CMC is 

entitled to suspend certain activities or the entire performance of the Services. 

Any costs related to withdrawal from the contract/agreement by CMC as the 

result of such suspension of works should be borne by the External Contractor. 

4.1.19. Notwithstanding the provisions of point 4.1.17. above, CMC reserves the right 

to charge the External Contractor with a contractual penalty of PLN 500 for any 

breach of the general principles of OHS and fire protection, in particular, those 

contained herein. The reserved contractual penalty does not limit CMC’s ability 

to claim damages on general terms. 

4.2. TASKS FOR PARTIES ORERING SERVICES FROM EXTERNAL COMPANIES   

4.2.1. Persons Drawing Up Agreements/Contracts - Division Directors, 

Department Directors, Office, Department and Branch Managers and 

representatives appointed by them, each within their respective areas of 

responsibility - concerning the performance of the Services by External 

Contractors on the Company’s Premises are required to include in the 

agreement/contract an information obliging the External Contractor to read and 

apply the Occupational Health and Safety and Fire Protection Requirements 

for External Contractors - Manual and make it available on paper or in 

electronic form or indicate a place where it can be found in electronic form (i.e. 

www.cmc.com). 

4.2.2. Parties Ordering Services from External Contractors - Division Directors, 

Department Directors, Office, Department and Branch Managers and 

representatives appointed by them, each within their respective areas of 

responsibility, are responsible for: 
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a) signing the Works Notification submitted by an External Contractor, allowing 

for the commencement of the Services on the Premises of the Company 

(Appendix No.7), the notification is stored until the completion of the Service, 

b) Indicating the area and designating the Area Manager, 

c) accepting the area of the Services performance after their completion and 

confirmation of the Services completion on the Works Notification form, 

d) taking the measures necessary to ensure persons not involved in the works 

life and health protection - when carrying out works in a place to which they 

have access, 

e) requesting those in charge of workers to immediately cease works in the 

working area where there is an immediate risk to workers’ health or life, 

f) conducting an occupational health and safety as well as fire protection 

informational training session when justified. 

4.3.  TASKS OF OHS AND FIRE PROTECTION OFFICE RELATED TO THE 

PERFORMANCE OF SERVICES BY EXTERNAL CONTRACTORS   

4.3.1. Conducting an OHS and fire protection information training sessions.  

4.3.2. Keeping a register of persons instructed on OHS and Fire Protection principles 

and regulations binding on the premises of CMC. 

4.3.3. Accepting a completed Works Notification form and relevant appendices from 

External Contractors. 

4.3.4. Keeping a register of Works Notifications. 

4.3.5. Checking the compliance of External Contractors providing Services on the 

Company’s Premises with the principles of occupational health and safety, fire 

protection, and this Manual.  

4.3.6. Addressing individual External Contractors with a recommendation to remove 

identified accident hazards and deficiencies concerning occupational health 

and safety and fire protection. 

4.3.7. Ordering to stop the works if the External Contractor’s workers were found not 

to comply with the principles of occupational health and safety and fire 

protection. 
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4.3.8. Accepting Works Notification upon confirmation of completion of the Service 

by the Area Manager. 

4.3.9. Archiving Works Notification form for 2 years. 

4.3.10. Submitting to the CMC’s Management Board a request to apply the penalty 

referred to in Article 4.1.19. 

4.3.11. Others under the law. 

5. GENERAL OHS RULES APPLICABLE ON THE PREMISES OF CMC 

5.1.  WORK CLOTHING, FOOTWEAR AND PERSONAL PROTECTIVE EQUIPMENT  

5.1.1. External Contractors performing the Services on the Company’s Premises are 

obliged to provide and use, according to the scope of the Services, 

work/protective clothing and personal protective equipment, i.e.: 

a) work/protective clothing with the visibility improvement elements 

(reflective elements or elements in vivid colors) and the External 

Contractor’s company name, 

b) work/protective footwear,  

c) safety helmet, 

d) safety eyewear, 

e) hearing protectors, 

f) depending on the type of hazards associated with the work performed and 

the use of hazardous substances and preparations, including particularly 

hazardous works, additional dedicated protective measures, in 

accordance with the applicable regulations; all the protective measures 

required by the OHS regulations and the requirements of the CMC, 

including welding helmets/glasses, chemical resistant and flame retardant 

clothing, fall protection equipment, multi-gas detectors, etc. should be 

provided by their employer - the External Contractor. 

5.1.2. In the case of using the services of subcontractors indicated in point 5.1.1. the 

External Contractor should be obliged to fulfil the above obligations indicated 

respectively to all persons performing Services in their name and on their 

behalf. 
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5.2. MOVING AROUND THE COMPANY’S PREMISES 

5.2.1. On the Company’s Premises rules of the road traffic, taking into account the 

provisions indicated in this Manual and in the CMC Traffic Manual available on 

www.cmc.com should apply. 

5.2.2. Outside the facilities, it is recommended to move only on pavements, and in 

case of no pavements - on the left edge of the route. 

5.2.3. It is allowed to cross the routes at designated pedestrian crosswalks or route 

crossings only. 

5.2.4. It is forbidden to enter or leave the production halls through gates intended for 

road or rail traffic.. 

5.2.5. Special care should be taken in places where loading or unloading of materials 

onto/from vehicles takes place. 

5.2.6. In production halls, in the absence of designated pedestrian traffic routes, walk 

on the left side of the transport route as close to the left edge as possible. 

5.2.7. It is forbidden to take the so-called “shortcuts”, between machines and 

equipment, etc. 

5.2.8. The absolute priority should be given to railway transport and vehicles 

transporting billets (in designated and marked areas of the Company’s 

Premises). 

5.2.9. In the case of the Plant in Dąbrowa Górnicza, the Manual of Internal Transport 

and Traffic on Company Routes applies. 

5.3. BASIC RULES OF CONDUCT IN THE COURSE OF PROVIDING SERVICES ON 

THE COMPANY”S PREMISES  

5.3.1. When performing works that pose a hazard to unauthorized persons, the 

working area at which the works are performed by the External Contractor 

should be properly fenced off and marked in a permanent and visible manner, 

preventing entry of any unauthorized persons 

http://www.cmc.com/
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5.3.2. Where justified, communication crosswalks should be designated through the 

working area. The crosswalks should be separated, adequately protected and 

clearly marked with information boards. 

5.3.3. No unauthorized or casual person unrelated to the above-mentioned activities, 

may have access to a machine or equipment when it is started/repaired. 

5.3.4. Machines/equipment undergoing overhaul/repair should be appropriately 

labelled with warning signs and protected against accidental start-up and 

access by unauthorized persons. All energy sources must be secured to 

prevent accidental movement of the machine/device during repair or 

maintenance. 

5.3.5. During start-up tests carried out on the machine, equipment or system being 

the subject of the work, the provisions of the manufacturer’s instructions 

manual, technological and safe working methods for the given position, activity 

or operation must be observed. 

5.3.6. Keep law and order on the working area. Any leaks, stains of oils, emulsions, 

should be immediately removed with the use of sorption and neutralization 

agents. The workers of the External Contractor performing the work should be 

equipped with the aforementioned agents. 

5.3.7. Before leaving the working area (during or after work breaks) it is required to:   

a) switch off and secure machines and equipment against unintentional start-

up by unauthorized persons, 

b) protect open sewers, wells, technological holes, excavations, etc. against 

accidental access by unauthorized persons. 

5.3.8. Protective work clothing and personal protective equipment must be worn 

when performing the Services. 

5.3.9. Perform Services in accordance with the OHS instructions. 

5.3.10. Every person on the CMC premises is obliged to immediately notify the 

supervisor, the person on the part of the plant or an employee of the OHS and 

Fire Protection Office of any irregularities found. CMC - using the following 

address: cmcp_bhp@cmc.com. 
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5.4.  PROCEDURE IN CASE OF ACCIDENT AT WORK  

5.4.1. A person who has been injured during the performance of the Services on the 

Company’s Premises, if their health permits, is obliged to report the incident to 

their superior immediately. 

5.4.2. Any person who notices or becomes aware of an accident should immediately 

help the injured person, after having first ascertained that there are no hazards 

directly threatening their health or life. The person should report the incident to 

the injured worker’s superior and to their supervisor. 

5.4.3. The injured person’s supervisor must secure the place of the accident and 

inform their employer, and, if designated, - the CMC area manager or the OHS 

Coordinator of the area where the accident occurred. When calling the 

emergency services is needed, follow the internal alarming system applicable 

on the Company’s Premises: 

a) Zawiercie plant: workers call the emergency telephone number directly on 32 

672 5310 (Appendix No. 2), 

b) Żyrardów, Rzeszów and Scrap Yards: workers call the emergency telephone 

number directly on: 112, 

c) Scrap Yard in Gdańsk: workers notify SOP (Port Security Service), telephone 

number: 58 343 76 40, 

d) Dąbrowa Górnicza Plant: Workers call the emergency telephone number 

directly on: 32-639 01 22, 885 558 999 (Appendix No. 3). 

5.4.4. It is the duty of the External Contractors to report accidents at work on the CMC 

premises to the OHS and Fire Protection Office Manager. CMC - telephone 

number 32 672 52 50, mobile telephone number 695 104 072. This notification 

should be made immediately. This does not release the External Contractor 

from the obligation to carry out their own accident-related proceedings in 

accordance with the law. 

5.4.5. The employer of the injured person is responsible for establishing the 

circumstances and causes of the accident, which happened to the External 

Contractor’s worker on the Company’s Premises. The External Contractor is 
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obliged to provide the CMC OHS Office Manager with a photocopy of the 

accident report together with appendices concerning the accident that occurred 

on the CMC premises. 

5.4.6. The External Contractor declares that they become familiar with the hazards, 

area characteristics and risks associated with the performance of the Services 

that are to be executed by their workers and employees of their subcontractors, 

and thus they release CMC from any liability for accidents at work that may 

occur to their workers or subcontractors. 

5.4.7. The External Contractor should be solely liable for any damage caused by the 

acts or negligence of its workers or other persons by means of who it performs 

the Agreement, both in contractual and tortious. If the damage described in the 

previous sentence was caused to third parties, the External Contractor 

releases CMC from liability for these damages in accordance with Article 392 

of the Civil Code. 

5.4.8. The External Contractor is obliged to act in accordance with all legal 

regulations in force in Poland and with CMC’s guidelines on occupational 

health and safety. 

5.4.9. The External Contractor accepts all liability for any accident that occurs during 

and as a result of the Services entrusted to it, bearing the entire risk, penalties 

and sanctions for breach of the occupational health and safety provisions 

recorded after the visits and inspections of labor inspectors. 

5.5.  FIRE SAFETY PRINCIPLES 

5.5.1. It is forbidden to carry out activities that may cause fire, its spreading and 

hindering emergency and fire-fighting and evacuation actions in building 

facilities and adjacent areas. 

5.5.2. It is strictly forbidden to: 

a) smoke in building facilities except in places designated for that purpose, 

b) use open fire and other factors which may initiate the ignition of the materials 

present: 
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• in potentially explosive zones, 

• in places where there are flammable materials, 

• in places where other combustible materials are present - specified by 

the user and marked in accordance with Polish Standards, 

c)     heat the tar and other materials with an open fire at a distance of less than 

5m from adjacent laydown areas or a storage yard with combustible 

materials. These operations may be carried out on roofs with a non-

flammable construction and covering in the facilities under construction, if 

suitable heaters are used for this purpose, 

d) store combustible materials at a distance of less than 0.5 m from: 

• equipment and systems of which the external surfaces can heat up to 

more than 100°C, 

• cable lines with voltages above 1 kV, earth wires and main conductors, 

lighting protection systems, 

e) install luminaires and wiring system equipment directly on the combustible 

surface, if their structure does not protect the surface against ignition 

under the conditions specified by the manufacturer, 

f) use combustible materials for light points covers, except for flame-retardant 

materials if placed at a distance 0,05 m from the bulb, 

g) repair fuses and damaged electrical equipment and installations by 

unauthorized persons on their own, 

h) use electric heating devices placed directly on a combustible surface, except 

for devices which are operated in accordance with the conditions specified 

by the manufacturer, 

i) dump hot ash or incinerate junk and waste in a place where neighboring 

objects or flammable materials can catch fire, 

j) store combustible materials on general communication routes intended for 

evacuation, 
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k) place any objects on the staircases hindering evacuation, 

l) close emergency exit door so that it cannot be opened immediately, 

m) prevent or limit access to: 

• fire protection equipment, 

• fire suppression system activators and other systems contributing to fire 

safety, 

• emergency exits, 

• circuit breakers and electric switchboards and the main gas valves, 

n) garage motor vehicles in buildings and facilities not intended for this purpose 

if the vehicle’s fuel tank has not been emptied and its battery supply has 

not been permanently disconnected, 

o) store combustible materials in quantities, places and in a manner that is not 

specified by technical documentation or other separate regulations, 

p) storage combustible liquids with a flash point below 55°C in containers made 

of combustible materials which are not designed to be sealed tightly. 

5.5.3. Hot works 

a) Prior to the commencement of hot works, the External Contractor, in 

cooperation with a person from CMC responsible for fire safety, is obliged 

to: 

• assess the fire risk in the area where the works will be carried out, 

• determine the type of projects aimed at preventing fire and its spread, 

• identify those responsible for protecting the place after work completion, 

• fill in the form: “Permit to carry out hot works on the CMC Poland sp. z 

o.o. premises - Appendix no. 9” 

b) The following rules must be observed when performing hot works: 

• hot works may only be performed by persons authorized and qualified to 

do so, 
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• all combustible materials present at the workplace and in adjacent areas, 

including the building’s structure and technical installations, must be 

protected against ignition, 

• the workplace should be equipped with portable fire-fighting equipment 

allowing for the elimination of all fire sources 

• when the work is completed, the workplace and adjacent areas must be 

inspected as specified in the permit, 

• the equipment used for the works performance should be technically 

operational and protected against the possibility of causing fire, 

• in the event of fire, every person, who notices a fire or other local danger, 

is obliged by all available means to inform: persons in the fire affected or 

endangered premises, the immediate superior, and if it is not possible to 

notify this person, further alarming according to the procedure of 

summoning the emergency services to the CMCP premises in Zawiercie 

- (Appendix no. 2); Żyrardów, Rzeszów, Dąbrowa Górnicza plants and 

Scrap yards workers should call directly on the emergency number 112; 

Gdańsk Scrap Yard should notify the employees of Port Security Service, 

telephone number 58 343 76 40. 

5.6.  ACTIVITIES PROHIBITED ON THE COMPANY’S PREMISES 

CMC may request the removal and, in justified cases, remove a worker of the External 

Contractor from the Company’s Premises for the following reasons: 

a) entrance and stay on the CMC premises after drinking alcohol or 

consumption of other similarly acting drugs, narcotic drugs, psychoactive 

agents, etc. (including not respecting the rules of use or cancelling the 

passes referred to in the CMC Traffic Manual), 

b) possession, sale, distribution or use of drugs, alcoholic beverages or other 

intoxicating substances on the Company’s Premises (including car parks), 

c) use or possession of weapons, explosives, or other hazardous materials on 

the Company’s Premises, 
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d) refusal to follow the instructions of the OHS service, Works Supervisor, OHS 

Coordinator or failure to comply with this Manual with regard to the OHS and 

Fire Protection requirements concerning the External Contractors, 

e) breach of security, corporate security rules, theft attempt, unauthorized 

possession, use or movement of any CMC property, 

f) abuse, removal or destruction of property belonging to CMC or other 

contractors, 

g) moving around the Company’s Premises: in Zawiercie - at a speed greater 

than 30 km/h (20 km/h applies to Scrap Yards, 10 km/h in the Dąbrowa 

Górnicza plant), or outside the areas designated for the provision of Services,  

h) unauthorized destruction of CMC information or information signs, 

i) usage of unauthorized entrances or exits, entering forbidden zones without 

authorization, 

j) refusal to cooperate with the CMC Security Service, failure to comply with 

the recommendations of the property inspection, vehicles, or pass-by or 

transit rights, 

k) unjustified stay on the Company’s Premises before and after hours of 

Services performance. 
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 Appendix No. 6 Information on the personal data processing  

Appendix No. 7 Works Notification 

Appendix No. 8 Notification of subcontractors’ participation 
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EMERGENCY 
TELEPHONE NUMBERS 
CMC dispatcher 
internal telephone 
number 

from a mobile phone 

OHS Office Company 

Social Labour Inspector 
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Emergency Service Call Procedure 

It takes 30 seconds to say:: 

1. My name is 

…………………………………………………………………………… 

2. I’m calling from a number  

………………………………………………………………….. 

3. I am calling from the address (department, building) 

……………………………………………………………………. 

4. I am a witness of an accident/ fire / other threat 

……………………………………………………….………….. 

5. Here’s the information on the incident / accident 

…………………………………………………………………… 

6. What else can I do? 

…………………………………………………………….. 

 

Wait for the dispatcher to confirm the receipt of 

the notification  

NEVER HANG UP THE PHONE FIRST  

EMERGENCY PHONE NUMBERS  

Plant in Dąbrowa Górnicza  

POLICE – 997 

FIRE – 998 or 32 262 32 62 or 32 264 28 13 

AMBULANCE   

32 6390122 or 885 558 999 
or 112 or 999 

GENERAL EMERGENCY NUMBER – 112 

ELECTRICITY EMERGENCY – 991 

POWER DISPATCH CENTRE OF ARCELLOR MITTAL – 

32 735 56 75 
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      External Contractorsperformingthe Serviceson the Company sPremises are obliged to
provide and use, according to the scope of the Services, work/protective clothing and personal
protective equipment, i.e.:
                                                          

                                                         
                                         

                              
c) safetyhelmet
d) safetyeyewear
e) hearingprotectors
f) depending on the type of hazards associated with the work performed and the use of

hazardous substances and preparations, including, particularly, hazardous works, additional
dedicated protective measures, in accordance with the applicable regulations; all the
protective measures required by the OHS regulations and the requirements of CMC, including
welding helmets/glasses, chemical resistant and flame retardant clothing, fall protection
equipment, multi gas detectors, etc. should be provided by their employer the External
Contractor

      In the case of using the services of subcontractors, the obligations indicated in point 5.1.1
herein are to be fulfilled by the External Contractors withrespect to all persons performing
Services in their name and on their behalf.
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  switch off and secure machines and equipment against unintentional start up by unauthorized persons  
  protect open sewers, wells, technological holes, excavations, etc. against accidental access by unauthorized

persons 
                                                                                                            
                                                                                           
                                                                                                                       

                                                                                                                
                

       

                     

                                                                                                                                                      
                                       

                                                                                                                                                      
                                                                                                                                                        
           

                                                                                                                                                   
                                                                                                                                                        
                  

  Zawiercieplant:workerscall theemergencytelephonenumber32   25310 (Appendix No. 2)

  Żyrardów,RzeszówandScrapYards:workersdirect lycall theemergency telephone number 112 

                                                                                                 

  DąbrowaGórniczaPlant:Workerscalldirect lytheemergencytelephonenumber 32  3  01 22, 885 558     (Appendix No. 3) 

                                                                                                                                                    
                                                                                                                                                  
                                                                                                            

                                                                                                                                                     
                                                                                                                                           
                                                                                                   

                                                                                                                                                         
                                                                                                                                                    
                                                

       TheExternalContractorshouldbe solely liable foranydamagecaused bytheacts or negligence oftheir workers or other persons by means of
whom theyperformthe Agreement,bothincontractualandtort ious.If thedamagedescribedintheprevious sentence was caused to third parties, the
External Contractor releases CMC from liability for these damages in accordance with Article 3 2 of the Civil Code 
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  The following rules must be observed when performing hot works

                                                                             

                                                                                                                                          
                                   

                                                                                                                     

                                                                                                          

                                                                                                                                    

                                                                                                                                        

                                                                                                                                       
                                                                                                                        

                                                                                                                          

                                                                     

                                                  

       

                     

 CMC may request the removal and, in justified cases, remove a worker of the External Contractor from the Company s
Premises for the following reason s 

                                                                                                                       
                                                                                                                       
                  

                                                                                                                       
                              

                                                                                                   

                                                                                                                         
                                                                                                 

                                                                                                                  
         

                                                                                  

                                                                                                                    
                                                                                                   

                                                                  

                                                                                          

                                                                                                                
                                                   

                                                                                          

                                                                         

Appendix no. 4 to IC-W1-1/2020 

Page 11 of 38 
 

Appendix no. 4 to IC-W1-1/2020 

Page 12 of 38 
 



 

 

 

 

 

 

 

       

                      

                   

                                                                                                              
                                              

                                                                             

                                                                                                         

       

                                           

                                                            

                                                                                                                     
                                                     

                                

                                     

                                             

                                                                               

                                                          

                                                                                                                 

                                                                                                      

                                                                                                     

                                         

Appendix no. 4 to IC-W1-1/2020 

Page 13 of 38 
 
 

 

Appendix no. 4 to IC-W1-1/2020 

Page 14 of 38 
 

       

                      

                                                                      
                                  

                                                                                 
                 

                                                                               
                                                                         
                                                                          
                            

                                                                            
                                                                          
                                                                              
     

                                                                               
     

                                                                                  
                                    

                                                                       
                                                                                  
                                                     

                                    DR GS



 

 

 

  

Appendix no. 4 to IC-W1-1/2020 

Page 15 of 38 
 

       

                                 

                                                                                   
                          

EN ISO
    

EN ISO
     

EN ISO
     

Appendix no. 4 to IC-W1-1/2020 

Page 16 of 38 

 



 

 

 

  

       

                                

G                  
    M      IC     

       OHS        
P         

R              
E       C          

B                
             

                 
                 

                    
          A       

                      
          OHS O      

CMCP BHP cmc.com

I                 
            

                   
                  

OHS O     

                               

       

                           

                                                                

                   

                     
          

                   

              

              

                  

                 

               

                     

Appendix no. 4 to IC-W1-1/2020 

Page 17 of 38 
 

Appendix no. 4 to IC-W1-1/2020 

Page 18 of 38 
 



 

 

 

 

 
 
 

 

 

       

                                

             

                      

                                                                

  

                                                                   

                   

D                                         OHS O      

CMCP BHP        

Appendix no. 4 to IC-W1-1/2020 

Page 19 of 38 
 

Appendix no. 4 to IC-W1-1/2020 

Page 20 of 38 
 

       

                                

             

      
            

                                            
                           

  

                        



 

 

 

 

 

 

 

 

 

 

 

 

Appendix no. 4 to IC-W1-1/2020 

Page 21 of 38 
 

Appendix no. 4 to IC-W1-1/2020 

Page 22 of 38 
 



 

 

 

Appendix no. 4 to IC-W1-1/2020 

Page 23 of 38 
 

Appendix no. 4 to IC-W1-1/2020 

Page 24 of 38 

       

                                     

                                                                                 
                                                                

                                                                                         
                                                                                        
                                                        

                                                                                   
                                                                             

                                                                                        
                                                                                  
                    

                                                                             
                                                                                  
                                                                                   
                                                                                     
                                                                                        
                    

                                                                                       
                                                         

                    

       

                                  

                                                                                                                     
                                                                                                                       
                                                               

                                                                                                                  
                                                                                                                    

                                                                               

                                                                                                                       
                                                                                                         

                                                                                                                    
                                                                                                    

                                                                                                               
                                                                                                                     
                                

                                                                                                                     
                                                             

                                                                                                                
                                        

                                                                             

                                                                                                               
                     

                                                                                                           
                                                                                                                   
               

                                                               



 

 

 

 

Appendix no. 4 to IC-W1-1/2020 

Page 25 of 38 
 

 
Appendix no. 4 to IC-W1-1/2020 

Page 26 of 38 
 

 

       

                                  

                                      

                                                                 
                     

                                                          
                                   

                                                         
                                                             
                                 

                                                            
                                                           
                                           

                                                              
                               

                                                            
                                     

                                                          

       

                                  

Getting familiar with the Manual IC W1 1/2020 OHS and Fire Protection
requirements for External Contractors

Before commencement of works on theCMCpremises, External Company is
obliged to send a completed Works Notification  form together with the
appendices, if required, (Appendix:  , 8,  ) to the email address of the OHS
Office: CMCP BHP cmc.com

In case the documents cannot be sent electronically , they are to be delivered to
OHS Office
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 Statement  

of becoming familiar with the Principles and Regulations of OHS and Fire Protection 
applicable on the premises of CMC Poland sp. z o.o. 

…………………………………..…… 
Location of CMC Poland 

for the employees of external company / CMC Poland sp. z o.o. employed at a 

different location of CMC Poland / guests / visitors  
 

Company name Date of training 

  

N
o. 

Surname First name Job position Signature* 

1     

2     

3     

4     

5     

6     

7     

8     

9     

10     

11     

12     

13     

14     

15     

• I hereby confirm that I have read and understood the principles specified in the Manual IC-W1-1/2020 

• I hereby confirm that I have become familiar with the information on personal data processing by CMC 
Poland sp. z o.o. Appendix no. 6 to IC-W1-1/2020 
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TRAINING PARTICIPANT - 

PLEASE READ INFORMATION ABOUT THE PROCESSING OF YOUR PERSONAL DATA IN CONNECTION 

WITH THE OCCUPATIONAL HEALTH AND SAFETY TRAINING 
 

CMC Poland Sp. z o.o according to respectively Article 13 and 14 of Regulation of the European Parliament and of  the 

Council (EU) 2016/679 of 27 April 2016 on the protection of individuals with regard to  the processing of personal data and 

on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation, Official Journal 

L 201 .11 .1 (“GDPR”): 

Data controller at the time of occupational health and safety training is CMC Poland Sp. z o.o. ul. Piłsudskiego 82, 42-400 

Zawiercie, Poland (hereinafter ”CMCP”), contact details: iod cmc.com. 

The Controller processes personal data for the following purposes, for which the Controller indicates the following 

legal bases for the processing: performance of obligations arising from the provisions of law, occupational health and  safety 

obligations related to the retention of safety and traffic rules on the CMCP premises, as well as the performance  of contractual 

obligations if, on the basis of a civil-law agreement, the CMCP has undertaken to provide training - Article 6(1)(b) of the 

GDPR Article 6(1)(c) of the GDPR and Article 9(2)(b) of the GDPR or processing related to legitimate interests, among others, 

the assertion of claims before a common court - Article 6(1)(f) of the GDPR. Categories of relevant data are: full name, 

position, contractor’s name, brand number, contact phone number. 

 

The Recipients of personal data are the authorised workers of the Controller, and in cases of entrusting services to other 

entities, these entities and their authorised employees, as well as administrative bodies or institutions that request access to 

data within the framework of their statutory powers. Personal data may be transferred to a processor: Commercial Metals 

Company, 6565 N. MacArthur Blvd. Suite 800 lrving, TX 75039, United States. Suitable protection measures have been 

provided by application of standard contractual clauses on the basis of Article 46(2)(c) of the GDPR and Article 26(2) of 

Directive 95/46/EC of the European Parliament and of the Council of 24 October 1995 on the protection of individuals with 

regard to the processing of personal data and on the free movement of such data (Official Journal EC L 281, 21.11.1995, p. 

31) in conjunction with Article 46(5) of the GDPR.  

 

Under conditions specified in Article 15 of the GDPR, you have the right to access your personal data and to obtain a copy 

of your data. Contact us at the email address indicated above to exercise these rights. 

The personal data will be kept for the periods required by law to keep training records for workers, and in the case of  other 

trainees - for contractors for at least the period of validity of the occupational health and safety training (1 year after the 

training), but not longer than the limitation period of claims. 

 

You have the right to access, rectify, erase or limit the processing of personal data concerning you and the right to object to 

the processing, as well as the right to transfer the data. You may object to the processing of your personal data at any time 

for reasons relating to your particular situation. 

You have the right to lodge a complaint with the President of the Office for Personal Data Protection, i.e. the data protection 

authority if you find that the processing of your personal data violates the applicable legal provisions on the personal data 

processing. In case of sending the contractor’s employees for training - the source of data acquisition can be the ordering 

CMCP contractor. The provision of your personal data is voluntary and at the same time necessary for the circumstances of 

an accident at work, an occupational disease, the establishment of a threat to human life or health, or provision of the 

occupational health and safety training. The Controller avoids taking automated decisions on the processing of your personal 

data, in particular profiling. 
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